Letter to the teacher format and scaffold


	Sender Name

Sender Address (use school address)

Date

Receiver Name

Receiver address (use school address)

Salutation

Heading “Introducing myself”

First body paragraph: Tell me your name, about your cultural background, and about your family and/or your friends.

Second body paragraph: Tell me your favourite subjects at school and why you like them. Tell me your favourites list (favourite TV shows, movies, books) and why you have these on your list.

Third body paragraph:  Tell me about your passions, hobbies and what you think you would like to do as your future career.
Fourth body paragraph: Discuss your goals and tell me what you would like to achieve in the new year (hint: reflect back on what your career might be and what you need to do at school to achieve it).
Closing sentence (I look forward to getting to know you./ Hope to hear from you)
Sign off (Your friend, Your student, Yours sincerely,)

(where you write your signature)

Your name


Useful language

Name: My name originates from…/ My name means …../ I was given my name because…

Family: I come from a large/small/medium family… / My role in the family is … / I am the ___ sibling…

Friends: I have a big/small/ group of friends… / My friends and I have in common

Interests: My interests are ___ because… / I got into my passion because… 
Goals: My goals are… / I want to achieve…
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